   The Peer Review Process:
1.  The Peer Review System is used to assess the quality of continuing education activities.  The Process involves the following activities:
a.  Application packets are received 30 days in advance of the course start date to the Education and Training Department.   This will consist of providing an electronically generated packet and one hard copy to the CE Nurse Planner.
b. Applications received are logged in by the NPRL and assigned a tentative AN-CHEP number and reviewed for completeness of all required forms and data.  If items are missing the applicant is contacted by the planner and asked to provide the missing items.
c. Completed Application packets are placed on the “S” shared drive for storage.  The Nurse Peer Review Leader assigns the topic to a member of the Peer Review team to review utilizing the CE activity approval worksheet.   Confidentiality is maintained throughout the review process
d. The potential for conflicts of interest exists when an individual has the ability to control or 	influence the content of an educational activity and has a financial relationship with a commercial 	interest,* the products or services of which are pertinent to the content of the educational activity. Peer reviewers are responsible for evaluating the presence or absence of conflicts of interest in an activity application when reviewing for compliance and approval. If the Peer Reviewer has an actual or potential conflict of interest, he or she should recuse himself or herself from the role as Peer Reviewer for the educational activity.   
e.  Nursing Peer Reviewer is directly responsible to the Associate Dean Nurse Corps Programs
f. Reviewers will send their completed review worksheet with comments back to the Peer Review Leader within 4 work days.  
g. If there is a major difference in the review recommendations from two different reviewers, the Peer Review Leader will determine which is closest to meeting the established standards and criteria.
h. If the Peer Review leader determines that a reviewer needs retraining on the standards prior to future reviews this will be arranged and implemented.  
i. Once the decision is made by the Peer Review Leader that the packet is a go or no go she generates back to the Nurse planner within 3 days of receipt for further action to award or not award CE approval based on findings.  Feedback is provided to the provider of the activity by the Nurse Planner within 3 days of receiving the packet from Peer Review.
j. The completed packet with corrections  are to be resubmitted  to the Nurse Planner by the activity POC within 3 days
k. The approval number will be confirmed at this time and officially issued with a letter.
2.  Filing and storage of all CE activity will follow criteria set by ANCC

