	Clinic Management Course Registration

	 EMAIL to Mr. Paul Kendrick (paul.kendrick@med.navy.mil) 
OR FAX to NAVMED PDC Bethesda: (301) 319-8121 / ATTN: Student Support
LOCAL COMMANDS SUBMIT VIA STAFF TRAINING DEPT.

Please ensure that form is completely filled out to avoid any delays of team nomination.
Course nominations due at least 60 days prior to course convene date

	Course-Location-Date
	CMC 14-

	Sending Command
	

	Command Address:
	


	Team POC:  (Who to contact for questions about attendees listed & to send pre course materials)

	
	Name / Rank / Rate
	 

	
	Position
	

	
	Telephone:
	COMM  
	DSN  

	
	FAX
	COMM  
	DSN  

	
	E-Mail:
	


	
TAD Office Information

	Order Writer Name:
	

	
	Telephone:
	DSN  
	COMM   

	
	FAX
	DSN  
	COMM  

	
	E-Mail:
	


	Nominated Team Members

CLINIC NAME: _______________________________________________________________
MEPRS CODE(s): ____________________________________________________________
SSN not necessary for Auditors / Local student SSNs may be collected onsite

	1
	Name / Rank /Desig
	

	
	SSN / Position Title
	

	
	Primary E-mail
Secondary E-mail

	
	Rotation 
Date
:
	

	
	
	

	2
	Name / Rank /Desig
	

	
	SSN / Position Title
	

	
	Primary E-mail
Secondary E-mail
	
	Rotation Date :
	

	
	
	

	3
	Name / Rank /Desig
	

	
	SSN / Position Title
	

	
	Primary E-mail
Secondary E-mail
	
	Rotation Date :
	

	
	
	

	4
	Name / Rank/Desig
	

	
	SSN / Position Title
	

	
	Primary E-mail
Secondary E-mail
	
	Rotation Date :
	

	Parent Command Approval
Must be provided via fax or emailed as a scanned pdf attachment.

	
	Signature


	

	
	Name/Rank
	

	
	Title
	
	  Date:
	


How do I know if my nomination was received at NAVMED PDC? Nominations sent as attachments via e-mail are confirmed, as received, with an e-mail reply. NAVMED PDC does not confirm faxed or mailed nominations received. A successful transmission sheet ensures a connection, if the correct number is used: (301) 319-8121.  It would be prudent to follow up a fax or U.S. Postal Service item with a phone call to the Course Program Assistant in the NAVMED PDC Student Administration Department who oversees the course for which you have been nominated. 
Confirmation of Selection
will be sent via email from the Course Director

PLEASE NOTE – Funding is provided by NAVMED MPT&E.  Parent commands are responsible for arranging all travel and lodging for course participants except lodging at the Bethesda course site.

Training Credit and Certification cannot be recorded in Training Jackets and the ODR without a full Social Security Number, which is required for each participant for verification purposes, even if travel funding was not provided for an individual.
Privacy Act Statement
Authority to require this information is contained in 5 USC 301, Department Regulations. The principal purpose of the information on this form is to provide the training activity with certain information relative to your training needs and your location during training. Additionally, it may be used by employees of the Department of the Navy in the performance of their official duties related to the management, supervision, and administration of Navy personnel affairs and functions. Completion of this form is mandatory. Failure to provide required information may result in the denial of your request for training or duty assignment, or in other administrative action being taken.

NOTE – Travelers must make travel arrangements in DTS within five (5) days of receipt of Line of Accounting (LOA). NO Additional funding will be authorized for increased airfare due to delay in making travel arrangements.
�  “Rotation Date” means the planned date for leaving clinic assignment; NOT PRD; Civilian = Indefinite


�  Secondary E-mail [gmail, hotmail, etc.] REQUIRED by usuhs.edu for Sakai online access – no exceptions.
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