[bookmark: _GoBack]WELCOME TO NMPDC

ADDITIONAL INFORMATION FOR OUR STUDENTS

LODGING 

NMPDC Academic Programs Department has a lodging contract with the *Hilton Washington DC/Rockville Hotel & Executive Meeting Center, 1750 Rockville Pike, Rockville, Maryland, 20852-1699.   

http://www3.hilton.com/en/hotels/maryland/hilton-washington-dc-rockville-hotel-and-executive-meeting-ctr-IADMRHF/index.html

The Front Desk Phone number is (301) 468-1100.

*Parking is free to all our students.

*Internet is free to all our students.

TRANSPORTATION:  

Major Airports servicing the area:
 
*Ronald Reagan Airport (DCA), Washington, DC.
*Dulles Airport (IAD), Dulles, VA.
*Baltimore Washington Intl. Airport (BWI), Baltimore, MD.

LOCAL TRANSPORTATION:

SmarTrip Card should be purchased by you with your GOVT Travel Card; you may purchase them at the National Airport Metro station if you arrive via DCA; at any CVS Pharmacy (there is one located across from the Hotel), or at any METRO station prior to class in the morning.

The trip from the Hotel to NMPDC on the “Red Line” is via Twinbrook Metro station, the third stop, which is Medical Center, is your stop.  Exit the station, go across Wisconsin Ave safely with the traffic light, and access the base with your official ID card (or CAC).  

Recharge your SmarTrip card.

At every station you can locate SmarTrip machine that allow you to check the balance and add funds to the card if necessary. Please keep your receipt for travel claim liquidation. 
Understand you will ONLY be able to file a reimbursement claim for travel to and from Hotel, NMPDC and Airports.  All personal trips you take or use on your SmarTrip Card will not be refunded. The local transportation from hotel to training site is reimbursable as calculated based on course duration.
Here is a map of the Metro System.

[image: C:\Users\shliemann.gerlus\Pictures\dc-metro-map2.jpg]

For information about DC Metrorail please visit:  http://www.wmata.com/rail/schedules.cfm

Below is a description of the Metrorail machines.


 Metrorail SmarTrip® Dispensers and Farecard Vending Machines
Using the SmarTrip® Card Dispensers
[image: SmarTrip card dispenser]SmarTrip® card dispensers are available at all Metrorail stations. The dispensers sell SmarTrip® cards for $10: $2 for the card itself and $8 in fare value. The dispenser accepts all major credit and debit cards and $1, $5, and $10 bills. It does not give change. SmarTrip® cards are available for purchase online. 
See our SmarTrip® Q&A's for information on adding value to a SmarTrip® card and watch the SmarTrip® video.
Using the Farecards, Passes/Farecards, and ExitFare Vending Machines 
Farecard vending machines are in every station. Small bills are recommended as there are no change machines in stations and a maximum of $10 in change may be received from a single transaction (see below). Change will be returned in coins.
There are three kinds of farecard vending machines. All three are easy to use:
	[image: Farecard machine]
	The black "Farecards" machines sell single farecards and can be used to add value to SmarTrip® cards. They only accept cash. Bills up to $20 are accepted. The machines provide up to $10 in change.

	

	[image: Passes/Farecards machine]
	The blue "Passes/Farecards" machines accept cash and major credit and debit cards, and sell single or multiple farecards and passes: the One Day Pass and Fast Pass. You can also add value to your SmarTrip® card, including One-Day Passes, Short Trip Pass, and Fast Passes. Bills up to $20 are accepted. The machines provide up to $10 in change.

	

	[image: Exitfare machine]
	The brown "Exitfare" machines are located near the Metrorail exit gates and only accept cash (coins and $1, $5 and $10 bills). If you were prevented from exiting because your farecard had insufficient fare, then follow the instructions on an Exitfare machine to add the remaining fare. The machines provide up to $9.95 in change.


Using SmarTrip® Cards and Farecards/Passes in Faregates
See the using Metrorail faregates page.







  











HOTEL CONTACT MEMO

My name is Adriana Niepa and on behalf of the entire hotel team, I would like to welcome you to the Hilton Washington DC/Rockville Hotel & Executive Meeting Center!  We are thrilled to be your home away from home during this time.

We have delicious dining options for you in the Twinbrook Grille and Riff's Bar conveniently located on the Atrium level of our hotel.  The Twinbrook Grille is open from 6:30AM-10PM Monday-Friday for your convenience.  We have "to-go" containers available for breakfast if you would like to have something to take with you.  We also have room service available until 11PM each night. 
 
There is a complimentary fitness center for your use 24-hours a day.  You will also find you can enjoy our indoor pool seven days a week.  The fitness center and pool are located on the Atrium level of the hotel, behind Riff's Bar.  The hours are 6AM-11AM and 6PM-11PM Sun-Thurs and all day on Friday and Saturday.  

We have installed a new coin operated laundry on the second floor of the hotel for your use.  It is located right above the passageway to the metro.

Our talented team is "at the ready" to assist you with any additional needs or questions you might have.

If you would like to reach me directly, please call me at extension 6296 or email me at Adriana.niepa@hilton.com.

Enjoy your stay!!
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