NMPDC’s Policy for Disclosure & Conflict of Interest Resolution
It is essential to ensure independence from commercial interests in the planning, implementing and administration of CME activities.  It is the policy of NMPDC that “Faculty” members [to include presenting speakers, Activity Directors, Activity Coordinators, Planning Committee members, authors of CME and/or others involved in the production, implementation and maintenance of a CME activity] with relevant financial/commercial interest are not allowed to control CME content.  As an accredited sponsor of the Accreditation Council for Continuing Medical Education (ACCME), Navy Medicine Professional Development Center (NMPDC) must ensure the balance, independence, objectivity, and scientific rigor in all of NMPDC’s sponsored CME activities.  
The Activity Director is responsible for: (1) obtaining disclosure from all faculty members (2) reviewing disclosure information (3) providing disclosure information to the learners/audience of the activity (4) resolving Conflict of Interest issues prior to the start of activity.   
DISCLOSURE – Obtaining Disclosure from Faculty:  All faculty members participating in sponsored CME activities are expected to disclose any “relevant” financial interest [any financial relationship greater than zero is relevant] or other relationships with the manufacturer(s) of any commercial product(s) and/or provider(s) of commercial supporters of the activity.  In addition, it is highly recommended that faculty make a meaningful disclosure of any discussion of unlabeled, experimental, or unapproved drugs or devices.  
Disclosure can be obtained from faculty in two ways: 
(1) Each faculty member fills out and signs a “Conflict of Interest Disclosure for Faculty of Educational Activities – Written Form” [See attachment (2)], and/or 
(2) The Activity Director obtains verbal disclosure from faculty members [via conversation/telephone/email], then fills out and signs the “Conflict of Interest Disclosure for Faculty of Education Activities – Verbal Form” [see attachment (3)].   
NOTE:  Faculty who refuse to provide disclosure information [either written or verbally] are disqualified from involvement in CME activity.   


DISCLOSURE – Providing Disclosure Information to the Learners / Audience:  The Activity Director is responsible for reviewing the disclosure information obtained from faculty [both written and/or verbal], and is responsible for providing disclosure information to the learners/audience of the CME activity.  Disclosure information must be provided to the learners/audience, prior to the start of CME activity – listed below are some examples of methods for providing disclosure information:  
· Requiring that COI be given verbally before the activity.  However, requiring that the faculty disclose their COI [or lack thereof] at the beginning of their presentation is not in of itself compliant.  If it is done verbally, you must have a copy of the exact wording of what was disclosed and it must be signed and dated by the Activity Director or other authorized person present at the activity.  Enclosure (8) of the application.
· Requirement that COI be on the first slide of every presentation.  In this case, make sure you keep a copy of the slide on file.
· Place the information in the announcement sent out to the target audience and have that announcement prominently displayed at the sign in table.
· Place the information in handouts given to each learner/audience member attending the activity.
· Place the information on the evaluation form the learners/audience members receive before the conference.
· For case conferences such as Tumor Boards or Morbidity & Mortality activities that are largely group discussions without single leaders, you should obtain disclosure information from all of the regular faculty members, summarize that information and disclose it at each session.  In this case, you might have the faculty sign a disclosure form once or twice per year and require that they let the Activity Director know if there are changes in between.  If there were changes, the summarized information would be revised.
NOTES: 
1.  These are some examples of methods for disclosing COI but it is not a complete list.  You may wish to use combinations of methods.  For more information on Disclosure and COI, please contact the NMPDC CME Department.
2.  When providing disclosure to the learners/audience of the activity, if faculty have “nothing to disclose” that must be indicated; if faculty have relevant disclosure information, that must be indicated.
CONFLICT OF INTEREST: A conflict of interest (COI) is when faculty has both a financial relationship with a commercial interest and the opportunity to affect the content of CME about the products or services of that commercial interest.  Based on the information provided on the faculty disclosure declaration forms, if COI has been identified, it must be resolved prior to the start of the CME activity.  Resolution of COI can involve the following: 
(1) Pre-reviewing the presentation material and modifying the presentation data by adding/removing content; 
(2) Reassigning the faculty’s lecture/topic to another faculty member with no COI;
(3) Having the faculty member alter their financial relationship to remove the COI; and/or
(4) Combination of one or more of the above 
Finally, the faculty member must Attest to indicate the existence of such financial or commercial conflicts or relationships and will agree in writing that said conflicts or relationships will not bias or otherwise influence their involvement in the CME activity, and will be required to limit recommendations to those based on the best available evidence and that such recommendations be consistent with generally accepted medical practice.
Activity Directors are responsible for COI identification and resolution.  If a COI is identified, the Activity Director will document the steps taken to resolve the COI, and will communicate their efforts to the NMPDC CME Department.  Activity Directors will use the Conflict of Interest Resolution Form to document their efforts [see Enclosure (9) of the application.]










CONFLICT OF INTEREST RESOLUTION FORM
The Activity Director is responsible for obtaining disclosure information from all faculty members and will assess for Conflict of Interest (COI).  If COI exists, the Activity Director is responsible for resolving the conflict.  This form will be used to document COI resolution. 

Activity Director’s Name: _______________________________________

Faculty Name: _________________________________________________

CME Activity Title: ____________________________________________

Activity Lecture Title: __________________________________________

A COI is when faculty has both a financial relationship with a commercial interest and the opportunity to affect the content of CME about the products or services of that commercial interest.  Based on the information provided on the faculty disclosure declaration forms, a potential COI has been identified.  This COI will be resolved by (select all that apply):


1.  [  ] Reassigning the faculty’s lecture/topic to another faculty member with no COI

2.  [  ] The faculty member will alter their financial relationship to remove the COI

3.  [  ] The material to be presented has been reviewed by the Activity Director; and

[  ] No appreciable conflict exists; OR
[  ] Content has been identified and changed to eliminate conflict


Faculty Attestation:  The faculty member who indicates the existence of the COI relationships agrees in writing that said conflicts or relationships will not bias or otherwise influence their involvement in the CME activity, and will be required to limit recommendations to those based on the best available evidence and that such 	recommendations be consistent with generally accepted medical practice.


Faculty Member’s Signature: ___________________________________     Date: __________

Activity Director’s Signature: ___________________________________     Date: __________

(Please fill out/sign/scan/attach this form in an email to the NMPDC CME Department)
									  Revised (Dec 2011)
											 Enclosure (9)
