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-
Establishes
 mission requirements.
-Manages medical department funding from US Navy (CNO).
-Delegates authority to CME Director for CME approval/special project funds.
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Henry M Jackson Foundation
-Receives Commercial money.
-Acts as “Educational Partner”.
-Prepares Letter of Agreement (LOA).
-Maintains centralized account.
-Makes donation or pledge to “Educational Partners”.
-Signs LOA
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LOCAL COMMANDS’ STAFF EDUCATION 
AND
 TRAINING REPRESENTATIVES:
-Responds to NM MPTE 
direction
 re: Mission requirements/ readiness.
-Responds to learning needs of physicians/depts..
-Reviews/submits educational activities.
-Maintains CME files for six (6) years.
-If requested, applies for commercial support via NM MPTE.
-Ensures compliance of disclosure policy accdg. to ACCME guidelines.
INDIVIDUAL CLINICAL DEPTS:
-Initiates CME Planning Process for activity.
-Gathers Needs Assessment data.
-Identifie
s
 target audience/educational format.
- Establishes learning objectives.
-identifies topics/speakers.
-Ensures 
scientific
 merit.
-Processes Commercial Suppor
t requests with NM MPTE via SEAT
 if necessary.
-Ensures compliance with disclosure policy.
-Documents attendance/provides verification of attendance.
-Evaluates CME activity.
-Provides summary report to NM MPTE via 
SEAT
.
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COMMANDER, NMSC
-Approves Commercial Support and signs Letter of Agreement (LOA).
CME DIRECTOR
-Implements BUMED’s CME mission requirements. 
-Approves activities for educational and scientific merit.
-Develops Navy CME policy.
-Recommends approval of commercial support for payment of Honoraria/Speakers.
CME PROGRAM MANAGER
-Manages CME budget.
-Reviews CME application and planning document; and feedback from CME program coordinator.
-Assesses “Needs Assessment” and evaluates content.
-Ensures compliance with ACCME/Navy requirements.
-Interfaces with heads of SETD/activity directors and coordinators.
-Reviews Commercial Support requests.
CME PROGRAM COORDINATOR
-Receives CME applications from all local commands.
-Reviews packages for compliance with ACCME Essential Areas and Elements, and Policies.
-Communicates with local commands re: ACCME requirements and new educational directives.
-Provides day-to-day assistance to customers.
-Processes commercial support requests.
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