ONR Final Report

Instruction Sheet For Final Report

(Do not submit instruction sheets with the annual progress report.)

1. The three page Final Report should be a succinct summary of the objectives, approaches, accomplishments, significance and publications of each work unit being completed that received Navy S&T (ONR) funding. As required by ONR, submitted reports must be camera-ready: limited to 3 pages maximum, using white paper, and using a consistent type face (Times 12) and margins as prepared in the following template.

2. Materials submitted should not contain information that is proprietary, patentable or otherwise sensitive.

3. Reporting investigators are to route five (5) originals of the completed report and one diskette version through Department Directors and Directorate Chief Scientists to the NMRC Office of Research Administration (00R). Diskette versions are to be in MS Word 6.0 or higher for PC or MacOS. MacOS users are to submit MS Word files on PC-formatted diskettes. Electronic versions of reports can be submitted to the 00R Director via email. For diskette and/or email versions, file names should correspond to the local control number of the work unit (e.g. 1925.doc)
4. Reporting investigators are to include one (1) copy of cited preprints, reprints, abstracts and technical reports with the five (5) report originals.

5. Provide information as requested. The following are brief explanations of each category. Please read carefully.

a) Work Unit #: Provide the FULL work unit number:

b) 
             Program Element #+ Project # + Task # + Local Control Number
c) Principal Investigator: Supply title, name AND EMAIL ADDRESS.

d) Work Unit Title: The full title of the completed work unit.

e) Institution: Naval Medical Research Center/Naval Dental Research Institute

f) Project Period: In date, month and year, list entire period of the present three year work unit cycle.

g) Objective: In “phrases,” summarize the major objectives. Do not use bullets.

h) Approach, Accomplishments, Significance, Work Plan: Narrative paragraphs providing major items of importance.

i) Publications etc: In a numbered order, list each publication, abstract, technical report and patent application published or submitted in the last 12 months.

6. The prepared template shows where text is to begin in each category. Please eliminate these directions before final printing.
FINAL REPORT

WORK UNIT #:  (Start text here)



PRINCIPAL INVESTIGATOR: (Start text here and include email address)

INSTITUTION: Naval Medical Research Center/Naval Dental Research Institute

WORK UNIT TITLE: (Start text here)




PROJECT PERIOD: (Start text here)


OBJECTIVE: (Start text here and use infinitive phrases e.g. To investigate, To develop etc)

APPROACH: (Start text here)

ACCOMPLISHMENTS (last 12 months): (Start text here)

SIGNIFICANCE: (Start text here)

WORK PLAN (next 12 months): (Start text here)


PUBLICATIONS, REPORTS AND ABSTRACTS (published or submitted in last 12 months):

1. (Start text here)

2. (Start text here)

3. (Start text here)

Add others as applicable…..

